
 
 
Managing Attorney – American Civil Liberties Union of Tennessee (ACLU-TN) 

 
The American Civil Liberties Union of Tennessee (ACLU-TN) seeks a managing attorney to coordinate 
its legal program. The attorney will work out of the State Office located in Nashville, Tennessee. 
 
The ACLU of Tennessee, a private non-profit organization dedicated to the defense of the Bill of 
Rights, is an affiliate of the National ACLU. The ACLU is the nation’s foremost organization defending 
and advancing civil liberties and civil rights principles through advocacy, litigation, legislative 
lobbying, and public education programs.  
 
The ACLU litigates a broad range of constitutional cases in federal and state court including, but not 
limited to, free speech, religious freedom, reproductive rights, LGBT issues, equal protection and due 
process rights, and privacy rights. 
 
Under the direction of the executive director, the managing attorney will administer the legal 
program. The managing attorney will personally engage in litigation approximately 50% of his/her 
time.  
 
Responsibilities include: 
  

 Coordinating all ACLU litigation in Tennessee; 

 Researching civil liberties issues, writing legal memoranda and letters; 

 Recruiting and acting as co-counsel with ACLU volunteer attorneys; 

 Conducting litigation in federal and state court, including, discovery, motion practice, briefs, 
trials, appellate work and amicus briefs (often in conjunction with volunteer attorneys) 

 Developing and maintaining relationships with legal staff at National ACLU and other 
affiliates, and participating in National ACLU legal conference; 

 Preparing reports on litigation activities to the executive director, legal committee, and 
board of directors;  

 Maintaining the legal docket and monitoring the progress of cases/interventions undertaken 
by ACLU-TN; 

 Staffing and providing relevant information to the ACLU-TN Legal Committee of the Board of 
Directors; 

 Overseeing the legal intake process;  

 Reviewing and evaluating requests for legal assistance; 

 Monitoring compliance with existing settlement agreements and court orders;  

 Supervising paralegal; 

 Recruiting and supervising law students interns 
 
 
 



At the direction of the Executive Director, the Managing Attorney also occasionally will be asked to: 
 

 Engage in public education and speaking in order to articulate ACLU views to the public and 
the media on a broad range of issues; 

 Analyze pending and proposed legislation and research and prepare legislative testimony; 

 Write op-ed pieces and newsletter articles; 

 Review public education documents for legal accuracy; 

 Travel (for which reimbursement is provided) to attend meetings locally and, periodically, 
statewide or national meetings. 

 
Qualifications: 

 Applicant should have at least 3-5 years of relevant legal experience, which may include a 
judicial clerkship or fellowship. Preference will be given to applicants with demonstrated 
experience in constitutional or public interest law. 

 Applicant must have excellent analytical, writing and speaking skills;  

 Applicant must have a commitment to civil liberties and civil rights; 

 Applicant must be self-motivated and be able to juggle multiple tasks at once; 

 Applicant must be licensed to practice in at least one jurisdiction and become a member of 
the Tennessee Bar within one year of employment; 

 Applicant must be able to think creatively and be flexible and use a range of strategies to 
remedy civil liberties and civil rights violations; 

 Applicant must have strong interpersonal skills and the ability and willingness to            
function as a member of the team; 

 Flexibility to work beyond the regular work week as needed; 

 Demonstrated ability to coordinate numerous concurrent projects and work under deadlines; 

 Ability to adapt quickly to changing organizational priorities and manage a high volume of 
work;  

 Proven ability to work well with and respect people with a wide range of interests, skills, 
cultures and concerns;  

 Commitment to the mission and goals of ACLU-TN;  

 Applicant must be skilled in managerial and administrative tasks, including supervising 
others; and coordination with others inside and outside of the ACLU  

 Applicant must have an understanding of organizations and the ability to work effectively 
with others – both inside and outside 0f ACLU - in a number of different capacities 

 
Compensation: Salary is commensurate with experience, qualifications, and other public interest 
organizations.  Excellent benefits package. 
 
Application Procedure: Please submit a letter of interest, resume, contact information for three 
professional references, and a legal writing sample. Submit applications to  
Hedy Weinberg, Executive Director, ACLU of Tennessee, P.O. Box 120160,  
Nashville, Tennessee 37212 or email to hedy@aclu-tn.org. 
 
Beginning August 15, 2010 applications will be reviewed on a rolling basis until the position is filled. 
 
The ACLU of Tennessee is an affirmative action/equal opportunity employer and encourages racial 
and ethnic minorities, women, LGBT people and people with disabilities to apply. 


