
SHELBY COUNTY GOVERNMENT 

HUMAN RESOURCES COMPENSATION 

JOB DESCRIPTION 
 

JOB TITLE: Judicial Commissioner   JOB CODE: A0034          

DIVISION: General Sessions    PAY GRADE: 57 

DEPARTMENT: Criminal Court Judge  FLSA: Exempt 

 

Position Summary: 

This position is responsible for performing related duties as required by General Sessions Judges. 

 

Reports To: Judge 

 

Duties and Responsibilities 

1. Makes probable cause determinations on every arrest in Memphis and Shelby County. 

2. Denies or approves affidavits based on probable cause requirements.  

3. Reviews, approves or denies misdemeanor citations. 

4. Sets the amount of bonds to secure the appearance of defendants in both felony and 

misdemeanor matter. 

5. Reviews and signs ExParte Orders of Protection. 

6. Conducts hearing by granting or denying orders of protection. 

7. Issues arrest, search and seizure warrants. 

8. Informs persons arrested of their rights to an attorney, the specific charges against them 

and the amount of their bond. 

9. Considers request by law enforcement officer that individuals be placed on a 48 hour 

hold pertaining to serious offenses, aggravated robbery and other aggravated offenses.  

10. Performs related duties as required by General Sessions Judges. 

11. Performs related responsibilities as required or directed.   

 

Minimum Qualifications 

Graduated from Law school with a Juris Doctorate and licensed to practice law in the State of 

Tennessee and possesses five (5) years of experience practicing law in the State of Tennessee 

and must abide by the ethical standards and the disciplinary rules in the Code of Professional 

Responsibility of the Tennessee Supreme Court Rules. 

 

Knowledge, Skills, and Abilities  

 

 Knowledge of Tennessee criminal laws and Rules of Evidence and Tennessee Rules of 

Criminal Procedure. 

 Ability to analyze intricate factual situation, conducts legal research and apply legal 

principles. 

 Ability to deal efficiently and courteously with the public. 

 Ability to establish and maintain effective working relationships with law enforcement, 

Attorney General, Defense Attorneys and Pre-trial Services. 

 Ability to work holidays and week-ends.   


